Communities In Schools of the Heart of Texas
Position Announcement
Title:
Workforce Program Director        Reports To:
Chief Strategy Officer
Summary

Oversee the daily supervision and management of the Workforce Investment and Opportunity Act (WIOA) Youth program including grant management, budgeting, case consultation, processing paperwork which requires approval, supervising/training staff, work experience programming, and employer relationships.
Duties and responsibilities
· Manage operations of WIOA Youth programming
· Oversee WIOA program staff supervisors 

· Manage all contract responsibilities including performance measures and budget expenditure targets 

· Establish, model, and communicate a positive, service oriented climate that meets the needs of all clients

· Ensure WIOA files/documentation are implemented and compliant with contract requirements

· Maintain a working knowledge of CIS, district, and funder policies and procedures

Education

Master’s Degree in Social Work, or related field preferred, Bachelor’s Degree in Social Work or related field required. Minimum of 2 years’ experience in social service programming required. Nonprofit grant management experience preferred. 
Experience & Qualifications
· Work experience in the fields of human services, social work, non-profit settings or working with at-risk youth 
· Prior experience supervising staff members preferred 

· Experience managing and supervising budgets  
· Familiarity with processing software programs, such as Microsoft Office 
· Familiarity in working with individuals with disabilities

· Uses person first language and exhibits competency in diversity awareness

· Excellent organizational skills with the ability to plan and implement social service programs.
· Excellent written and oral presentation skills required.
· Strong relationship building skills.
· Effective intervention, advocacy, and negotiation skills.
· Must complete and clear Criminal Background Check.

Compensation
$40,000 - $44,000 Annually DOE
Respond by submitting a cover letter and résumé to:
By mail – CIS-HOT/Attn: Human Resources, 1001 Washington Ave., Waco, TX 76701
By fax – (254) 753-4415
By e-mail – hr@cis-hot.org  
Equal Opportunity Employer


