Communities In Schools of the Heart of Texas
Position Announcement
Title:
CISHOT Floater 
Reports To:
--
Summary

To fill necessary job duties as a result of vacancy, need, and assignment varying in degree from direct to indirect service for various CISHOT programs.

Duties and responsibilities
Participate in agency project and activities, as the need arises, to assist CIS-HOT in carrying out the agency’s mission and goals. Perform administrative functions at the CIS central office, provide in-school services such as groups, and/or provide coverage for a Site Coordinator as need arises due to potential vacancy. Maintain a working knowledge of CISHOT, district and grant policies.  Maintain complete and accurate documentation.  Attend meeting, trainings and other required functions of CISHOT.
Education

Preferred Bachelors or Master’s degree in Social Work or related field; currently enrolled in bachelors or master’s program may be considered with relevant experience.

Experience

· Prior experience working with “at risk” youth
· Prior experience working in a nonprofit setting a plus
· Must be outgoing and personable
· Well-groomed professional appearance
· Excellent organization, time management, and leadership skills
· Ability to plan, organize and implement social service programs
· Ability to transport oneself to and from work site and for other identified work requirements
Compensation

----
Respond by submitting a cover letter and résumé to:

By mail – CISHOT, 1001 Washington Ave, Waco, TX 76701

By fax – (254) 753-4415

By e-mail – hr@cis-hot.org 

Equal Opportunity Employer


